EXEMPTION REPORTS AND REMOVING EXEMPTIONS

EXEMPTION REPORT

This report prints customer name, contact, phone number, Federal ID number, and expiration date based
on the options selected.

Menu Select:
From the Customers Submenu select - Exemption Report.
Output to: S =Screen P = Printer F = Text File Q = Quit
Option: Enter the option for the desired report. Different information could be required for each

option.

1 By Tax Codes 2 By Exemptions 3 All Fuel Tax Exemptions

4 Sales Tax Exemptions 5 Exempt Tax Types 6 Both Types
BY TAX CODES
1 - By Tax Codes This report will list customers with an exemption to a selected Tax Code

or all tax codes.

Please Verify State Initials.
TX for example.

Enter Tax Code.
Enter a tax code, leave blank for all, F2 Lookup.

(Options that don’t apply are skipped.)

Enter Date Range.
Enter date range of sales invoices to check.

Input Selection Criteria.
Y to filter the report using the available selection criteria.
N to print all customers with exemptions for the selected tax code.

Customer Sort Option.
1 = Customer Number
2 = Customer Name



Practice Exempt Listing/Create Labels
Display report on screen

1l By Tax Codes 2 By Exemptions 34 All Fuel Tax Exemptions
4 8ls Tax Ex 5 Exempt Tax Types 6 Both Types 1

Please Verify State Initials TX

Enter tax code 1 FEDERAL GASOLINE

Enter exemption code

Tax Types:

Enter date range 01/01/2003 12/31/2003 Input selection criteria? N
Enter State Expiration Date (¥/N) Exp Date A
Customer Sort Option: 1=By Customer Number 2=By Name 2

Is everything ok? (Y¥/N/P=Printer/Q=Quit) ¥

Is Everything OK? (Y/N/P=Printer/Q=Quit)

Y Print or display the report with the selected options.

N Edit options before printing or displaying the report.

P Change the output device (from screen to printer, from printer to screen, from
selected printer to a different printer.

Q Exit without printing.

M Display Report Customer Exemption Report

Erint I Save Exit Endanga Beduce
Dars: 101073014 Praceice Page Hs,
Time: 13:44:33 Lisz by TAX DODE §1 FEDERAL GASOLINE 1
Date FRangs: 0L/01/2093 wo 1273172003

Caspany Cantase = e Id Hus, Exp Date
hems Cangcrustisn Ji5 Whicessell E12/777-3333 DD1Z345789 fF r
ACHE FED ID 987811111 fF r
Blus Farm Bot Sanford 812/783=1234 AG4BIL14111 01700700
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BY EXEMPTIONS
2 - By Exemptions This report will list customers who have specific exemption codes.

Please Verify State Initials.
TX for example.

Enter Exemption Code.
Enter an exemption code, leave blank for all, F2 Lookup.

Enter Date Range.
Enter date range of sales invoices to check.

Input Selection Criteria.
Y to filter the report with available selection criteria.
N to print all customers with exemptions for the selected code.

Customer Sort Option.
1 = Customer Number

2 = Customer Name

Is Everything OK? (Y/N/P=Printer/Q=Quit)

Y Print or display the report with the selected options.
N Edit options before printing or displaying the report.
P Change the output device (from screen to printer, from printer to screen, from
selected printer to a different printer.
Q Exit without printing.
Dave: 1071072014 Fractice Fage Bo.
Time: 14:0L:13 Eist by EXEMETION 21 BOMDEID i

Date Rangs: 0L 0L/2003 wo 132731573003

Sompany Contact Fhone Eup Date
BULE PLANT Lou Ehrenbesg §li-B4L-2333 A ;¥
BITLE FED ID P
Blus Fars Bab Samfard E12/783-1334 RAC4A3I11€111 01l/01/00
BLOE EED ID 123466781 ol/01,500
Ca=op Bob Sanfoxd 513/783=-1234 AG43211£111 glmblson
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Loa FED ID €78121111 I
MHontana Fasl Suppliscs Bob Sanford BE12/783=1234 AG42211E111 01/01,01
FRODET FID ID 123456701 elshls0L

ALL FUEL TAX EXEMPTIONS



3 - All Fuel Tax Exemptions  This report prints all customers with an exemption from any tax
code.

Please Verify State Initials.

Enter Date Range.
Enter date range of sales invoices to check.

Input Selection Criteria.
Y to filter the report using available selection criteria.
N to print all customers with exemptions for the selected tax code.

Customer Sort Option.
1 = Customer Number

2 = Customer Name

Is Everything OK? (Y/N/P=Printer/Q=Quit)

Y Print or display the report with the selected options.
N Edit options before printing or displaying the report.
P Change the output device (from screen to printer, from printer to screen,
from selected printer to a different printer.
Q Exit without printing.
SALES TAX EXEMPT

4 - Sales Tax Exempt This report prints all customers who are sales tax exempt. Tax screen in
the customer file - ‘Tax Exempt’ has Y.

Please Verify State Initials.

Enter Date Range.
Enter date range of sales invoices to check.

Input Selection Criteria.
Y to filter the report using available selection criteria.
N to print all customers with exemptions for the selected option.

Enter State Expiration Date (Y/N)
Customer Sort Option.
1 = Customer Number

2 = Customer Name

Is Everything OK? (Y/N/P=Printer/Q=Quit)

Y Print or display the report with the selected options.
N Edit options before printing or displaying the report.
P Change the output device (from screen to printer, from printer to screen,

from selected printer to a different printer.



Q Exit without printing.

EXEMPT TAX TYPES

5 - Exempt Tax Types This report prints customers who are exempt from tax on particular tax

types (GAS, DSL, HSD, JET, AVG, KER, etc.).
Please Verify State Initials.

Tax Types.
Enter up to four tax types, the computer will select exempt customers.

Enter Date Range.
Enter date range of sales invoices to check.

Input Selection Criteria.
Y to filter the report using the available selection criteria.
N to print all customers with exemptions for the selected option.

Customer Sort Option.
1 = Customer Number

2 = Customer Name

Is Everything OK? (Y/N/P=Printer/Q=Quit)

Y Print or display the report with the selected options.

N Edit options before printing or displaying the report.

P Change the output device (from screen to printer, from printer to screen,
from selected printer to a different printer.

Q Exit without printing.

BOTH TYPES

6 - Both Types This report prints customers who had exempt sales for the selected fuel items

and range of dates.
Please Verify State Initials.

Enter Tax Types.
Enter up to four tax types (GAS, DSL, etc.)

Enter Date Range.
Enter date range of sales invoices to check.

Input Selection Criteria.



Y to filter the report with available selection criteria.

N to print all customers with exemptions for the selected options.

Customer Sort Option.

1 = Customer Number

2 = Customer Name

Is Everything OK? (Y/N/P=Printer/Q=Quit)

Y Print or display the report with the selected options.

N Edit options before printing or displaying the report.

P Change the output device (from screen to printer, from printer to screen,
from selected printer to a different printer.

Q Exit without printing.

iHH Display Report Custorner Exemption Report
pist | Save | Est
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Date: 101072014
Time: 14:-31:16

Company Contact

Kacco Inc. KATHY WHITE
EAICO Fed ID

Larco Enterprisss BOB JONES
LARCO Fed ID

Hewco Limiced JOE WELLS
HEWCD Fad ID

Fecro-Hazker #1 LOUIS LOOFT
L Fed ID

Fetro=-Market 2 BOBRY SELLES
Pz Fed ID

Pecro-Markat #3 SALLY TALLY
k] Fed ID

Perro-Marker 24 SALLY TALLY
e Fed ID

TAX STATUS REPORT

Sslection: Date Rangs: 0170172000 to 10/10/2014

Practice
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This report prints customer with fuel tax exemptions with the option to show exemptions and
also show only customers with exemptions.

Menu Select:

From the Customers Submenu select - Tax Status Report.




Output to: S = Screen P = Printer F = Text File Q = Quit

F24Lmokup F3 F7-51arl Over Fa-Chuitt

Practice *** Customer Tax Status List *** 10/10/
Display report on screen
Enter the date 10/10/2014
Show Customer Address? N
Show Fuel Tax Exemptions? Y
Only Show Customers With Fuel Tax Exempticns ¥
Input selection criteria? M

Sort: 1=by Name 2=plpha customer number  3=Numeric
4=Alphasort 5=City 2

Is everything ok? (¥/N/P=Printer/Q=Quit) [¥

File WCURNVARTAKXREP XLS was created in excell format if you need it.

The 5 Sales Taxes are listed first and then the Fuel Taxes.

YES to the right of the tax description means they PAY the tax.
NO to the right of the tax description means they are EXEMPT and do NOT pay the tax.

The following report was produced with the options selected above.

Show Fuel Tax Exemptions =Y
Only Show Customers With Fuel Tax Exemptions =Y



Date: 10s10/2014

Tima:

Cust Ho.

Company Hama

14:46:23

ShipTo

ACHE Acme Construction

San Antonio Texas ) COUNTY TAX

HONE YES FEDERAL GASOLINE

SETATE LD TAX YEE STATE LSD TAM
BLUE Blua Fazm

San Antonio Texas BWO COUNTY TAX

HONE YES FEDERAL GASOLINE

STATE LED TAX YES STATE LED TAX
BLUE BLUE FARM 1

San Antonic Texas HO COUNTY TAX

KONz YES FEDEAAL GASOLINE

STATE LED TRX YES STATE LED TAX

Fuel Tax Exemptions = N
Only Show Customers With Fuel Tax Exemptions =N

Date: 1071072014
Time: 14:58:24

Cust Ho.

189REERRRRERRRERRERARE

Company Mame

Heweo
Hawco

ShipTe

Construction
CONTRUCTION
CONTRUCTION
Farm

FARM 1
FARM
FARM
Farm Construction Sive Hw  CON
FLANT
Customer

Construction

Sazvice Sctation

Farm and Ranch

Inc.

Fraderzick
Encerprises
Gasoline Stacion

Limited
Limiced

Petzo-Daca, Ine.

Practice

CUSTOMER TAX STATUS LIST10/10/3014

Auth 5Tx Exa= FResellsr Ho Fad ID

TEXAS 987811111
YES STATIE SALES TAX HQ HONE
HO STATE GASQOLINE TAX HO STAIE HED TAX
| e] STATE LUBE/DIL TAX YES

TEXAS ¥ 98-9511111 133456781
YES  STAIE SALES TAX ¥TES HOHE
HO STATIE GASOLINE TAX YES STAIE HSD TAX
YES STATE LUBE/OIL TAX YES

TEXAS ¥ 122456781
YES  STAIZ SALES TAX ¥YES  HOHE
HO STATE GASOLINE TAX ¥ES STATIE HSD TAX
YES STATE LUBE/OIL TAX YES

Fractice
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VESSEL TAX ID VESEL

678121111

Page Ho.

State Id

DD12345789
YES
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AG433116111
¥ES
YES

AG432116111
¥is
¥E3

Etate Id

DDL2345783

RG43Z116111
AG43Z2116111
AG432116111
AZ432116111
AF43IL161L1L
AG431112211

DDhilz1liiliz

AZ432456785
DDL23477777

AF431117211




REMOVE EXEMPTIONS

This option removes selected exemption codes from selected tax codes in selected customer
records. It can also change the Sales Tax Exempt code from ‘Tax Exempt’ N to Y if there is a
reseller number in that field in the customer record.

Menu Select:
From the Customers Submenu, select - Remove Exemptions.

F3 — [ - |Frswetover|  rFecut |

Practice Remove Exemptions from Customers

Enter Fuel Tax which is exempt (Blank=None) STATE HSD TAX
Enter exemption code to remove 12 OFF ROAD USE
Input selection criteria? N

Verify every customer? (Y/N) Y

Clear Sales Tax exemption for every customer? (¥/N) N

Give Sales Tax exemption if Reseller number exists? (¥/N) N

Is everything ok? (Y/N/P=Printer/Q=Quit) [¥

Enter Fuel Tax which is exempted (Blank=None)
Enter a tax code, F2 Lookup. Leave blank if you are removing a certain
exemption code from all fuel tax codes OR if you are not removing fuel tax
exemption codes.

Enter exemption code to remove.
Enter an exemption code, F2 Lookup.

Input selection criteria?
Y to filter by an available Selection Criteria feature.
N to skip.

Verify every customer?
Y to stop on every customer with the option to NOT remove the exemption code.
N to remove all applicable exemptions with no display.

Clear sales tax exemption for every customer.
N - Usually N unless you will use the next option to give customers who have a



reseller number the exemption.

Y - To change every customer ‘Tax Exempt’ to N marking them as NOT sales
tax exempt. Sales tax will be charged in invoicing on every taxable item. Note:
This option can be used in conjunction with the next option to exempt only
customers who have reseller numbers.

Give Sales Tax exemption if Reseller number exists? (Y/N)
Y to change ‘Tax Exempt’ to ‘Y’ if a Reseller (Resaleno) number exists in the
customer file.
N do NOT change the ‘Tax Exempt’ code in the customer record.

B Custorner File Maintenance || === £
Customer Tazes | Ship To | Comments

Custno: |[PETDAT| | Petro-Data, Inc.

Authcode | T "[:_1! _TE}E.:!'._S _ Registered: L5 Hsd Gal |
Fed No. | i St No. i
Tax Exem. | UST Date | i Resaleno: 1
City (1| 8.50 | San Antonio Tex|  County (0 |0.00 [NONE i
Stete g | gon| MONE MTA (0 | 0.00 | NONE |
Other [0 | "0.00 | NONE | TaxRate !ﬁﬁ_ '

Is Everything OK? (Y/N/P=Printer/Q=Quit)

Y Print or display the report with the selected options.

N Edit options before printing or displaying the report.

P Change the output device (from screen to printer, from printer to screen,
from selected printer to a different printer.

Q Exit without printing.

If the option to VERIFY was selected, the following screen displays:

Cust Ho. Customer Hame Tax Code old Ex Hew ExX Remowre
BLUE BLUE FARHM 1 (30 § "
WILLOG Sammie L. Williams Logging 1 o1 2}
WILMER WILMER CITGO 1 o1 00 x
WILPAT Williams Painting & Sandbklaasting 1 [+ § 00 3 4
WILREG Reginald W. Willis 1 [+ §

T=Remove eXemption H=D< not remove exemption g=guit

1 Record: 904,/2073 Record Unlocked

(f:\docs\docar\EXEMPTREMOVE.wpd)
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